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Clinton is a Member of the State University of New York System 
Equal Opportunity/Affirmative Action Employer 



Statement Concerning 
Authority to do Business.



Statement Concerning Authority to do Business
in the State of New York

A certificate of authority is required of out of state companies if the company has property, employees or
agents used in conducting its business activities within the state of New York.  Generally, business activities
are defined as having an office in the state, making sales or promotional calls within the state, delivering
products or merchandise and/or making service calls within the state.

Companies conducting mail order activities with New York customers are not considered doing business
within New York State if the company has no property, employees, agents and/or representatives in or,
traveling into the state. __________________________ is such a mail order company, and as such, is not
required to hold a Certificate of Authority.

Performance under the attached bid will not result in any action that would result in a requirement to obtain
a Certificate as all commerce will be conducted by mail.  It is the opinion of the legal counsel for this firm:
Name_____________________________

 Address___________________________
 Address___________________________
 Telephone_________________________

that this firm is not required to file an Authority to do Business in New York State as required by Section
1301 of the NYS Business Corporate Law.
===========================================================================

Individual Acknowledgment
_______________________________________
Signature

State of  
County of                               ss.   
On this ________ day of ________________ two thousand and ___________________        
before me, the subscriber, personally appeared  _________________________________
to me personally known and known to me to be the same person described in and who executed the within
Instrument, and    he acknowledged  to me that he executed the same.

________________________________________
 Notary Public

Corporate Acknowledgment

__________________________________________
Signature

State of
County of            ss.
On this ________ day of __________, two thousand and ___________________ before me personally
known, who, being by me duly sworn did depose and say that he resides in
___________________________ that    he is the ________________________
of ___________________________ the corporation described in, and which executed, the above
Instrument; that    he knows the seal of said corporation; that the seal affixed to said Instrument is such
corporate seal; that it was so affixed by order of the Board of Directors of said corporation; and that   he
signed his/her name thereto by like order.

   __________________________________
    Notary Public



AUTHORITY TO DO BUSINESS IN NEW YORK STATE
A foreign corporation (non-New York State organized corporation) must submit with its bid an up-to-date certified copy of its
Authority To Do Business in New York State, which can be obtained from the Office of the New York State Secretary of State,or a

CHECK ONE:       This is to certify that I have read the above Special Notice relative to foreign and/or out-of-state corporations
and I am submitting a certified copy of the Authority To Do Business in the State of New York which is duly
authenticated having the official seal of the State of

   This is to certify this Special Notice does not apply to the firm/business/individual submitting the bid.  (Only 
New York State firms may check this box.)

NON-COLLUSION CERTIFICATE
I. The undersigned hereby certifies:

(a) This quote, bid, or proposal has been independently arrived at without collusion with any other vendor, bidder or with any
competitor or potential competitor.

(b) This quote, bid, or proposal has not been knowingly disclosed and will not be knowingly disclosed, prior to the date of quotes,
bids, or proposals for this project, to any other vendor, bidder, competitor or potential competitor.

(c) No attempt has been, or will be made to induce any other person, partnership, or corporation to submit a quote, bid, or
proposal.

(d) That there is no conflict of interest.
(e) The person signing this quote, bid, or proposal certifies that he/she has fully informed himself/herself regarding the accuracy of

the statements contained in this certification, and under the penalties of perjury, affirms the truth thereof, such penalties being
applicable to the bidder as well as the person signing on their behalf.

(f) The undersigned hereby certifies that (he), (she), (it) is familiar with the Code of Ethics and Standards of Conduct of Clinton
Community College in effect at the time of the submission of this quote, bid, or proposal and states that (he), (she), (it) is not aware of
any violation thereof by the submission of this quote, bid, or proposal.  A copy of said Code of Ethics and Standards of Conduct of
Clinton Community College is available for review at the Office of the Controller.

THIS SIGNATURE CERTIFIES THAT I HAVE READ INSTRUCTIONS TO BIDDERS AND GENERAL REQUIREMENTS OF
THE CONTRACT AND THE GENERAL CONDITIONS; THAT I WILL ATTACH CERTIFICATION AUTHORITY TO DO
BUSINESS IN NEW YORK STATE, IF NOT A NEW YORK STATE FIRM; THAT THE BIDDER HEREBY AGREES TO THE
PROVISIONS OF SECTION 139-a, AND 139-b OF THE NEW YORK STATE FINANCE LAW (WAIVER OF IMMUNITY
CLAUSE); THAT THE BIDDER CERTIFIES THE FIRM IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION
EMPLOYER; AND FURTHER, THE BIDDER CERTIFIES ITEMS  (a) - (e) OF THE NON-COLLUSION CERTIFICATE.

DATE:   SIGNED:   

 FIRM:____________________________________________________________________________________________________
----------------------------------------------------------------------------------------------------------------------------------------------------------------
RESOLUTION     (FOR CORPORATE BIDDERS ONLY)

RESOLVED THAT    be authorized to sign and submit the bid or proposal of this
corporation for the following project:
________________________________________________________________________________________________________
and to include in such bid or proposal, the certificate as to non-collusion required by Section 139-d of the State Finance Law 2604 of
the Public Authorities Law as the act and deed of such corporation, and for any inaccuracies or misstatements in such certificates this
corporate bidder shall be liable under the penalties of perjury.

* * * * * * * * * * * * * * * * * * * * * * * * * *
The foregoing is a true and correct copy of the resolution adopted by 
Corporation, at a meeting of its Board of Directors, held on          day of     , 20       .

(Seal of the Corporation)

Revised 1/21/00  & TITLE OF OFFICER OF THE CORPORATION



Information Sheet

Name of Bidder:__________________________________________________________

Address:________________________________________________________________

Type of Entity:      Corp.___________ Partnership__________ Individual_________

Type of Corporation:____________________

If a non-publicly owned Corporation:

Name of Corporation:______________________________________________________
List Principal Stockholders (holding over 5% of outstanding shares)

List Officers

List Directors

Date of Organization:______________________________________________________

If a partnership:

Partners:________________________________________________________________

Name of Partnership:______________________________________________________

Date of Organization:______________________________________________________

If business is conducted under an assumed name, a copy of the certificate required
to be filed under the New York General Business Law must be attached.























CLINTON COMMUNITY COLLEGE 
Plattsburgh, New York 12901 

 
PRINTING – November 7, 2022 

 
 

NAME OF 
BIDDER:_____________________________________________________________________ 
 
ADDRESS OF 
BIDDER:__________________________________________________________________ 

 
 

 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

1 5,000 sheets Letterhead Option 1 
Clinton Community College 

Paper: 
20# Atlas Bond or equivalent 

Sample must be included with bid. 
Color: Bright White 

Size: 8½” x 11” 
Ink: One PMS color, to be specified at time of 

printing 
Print: One side only, no bleed Package: 500 sheets 

per ream/box PDF will be provided to successful 
bidder. 

College can provide a sample at request of 
vendor. 

Bids should be for yearly price. 

 $ $ 

2 2,000 sheets Letterhead Option 2 
Same as Letterhead Option 1 above except for 

change in quantity. 

 $ $ 

3 5,000 sheets Letterhead Option 3 
Clinton Community College 

Paper: 
20# Atlas Bond or equivalent 

Sample must be included with bid. 
Color: Bright White 

Size: 8½” x 11” 
Ink: Full color, to be specified at time of printing 

Print: One side only, no bleed Package: 500 sheets 
per ream/box PDF will be provided to successful 

bidder. 

College can provide a sample at request of 
vendor. 

Bids should be for yearly price. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

4 2,000 sheets Letterhead Option 4 
Same as Letterhead Option 3 above except for 

change in quantity. 

 $ $ 

5 5,000 sheets Letterhead Option 5 
 

Clinton Community College 
Paper: 

20# Atlas Bond or equivalent 
Sample must be included with bid. 

Color: Bright White 
Size: 8½” x 11” 

Ink: Black 
Print: One side only, no bleed Package: 500 sheets 

per ream/box PDF will be provided to successful 
bidder. 

College can provide a sample at request of 
vendor. 

Bids should be for yearly price. 

 $ $ 

6 2,000 sheets Letterhead Option 6 
Same as Letterhead Option 5 above except for 

change in quantity. 

 $ $ 

7 1,000 5”W x 8.5”H Notepads 
 

Stock: 20lb multi-purpose paper recycled content 
ok, Brightness level 84 or above, White 

Size: 5”W x 8.5”H, approx. 50 sheets per pad with 
cardboard backing, glue on top edge. 

Ink: One PMS color to be specified at time of 
printing,  no bleed 

Copy: In PDF format, according to 
printer’s specifications or using InDesign Proof: 

Required 
Delivery: Within eight (8) business days after 

receipt of copy. 
Bids should be for yearly price. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

8 1,000 Spring 2023 
Commencement Programs 

Option 1 
Size: 8 ½” x 11” folded to finished size 

of 8 ½” x 5 ½” Wide 
(12 pages includes cover) 

Stock: Cover: 65lb Hammermill Via – or 
equivalent, color to be decided at time of printing 
Inside: 70 lb Hammermill Text or equivalent, color 

to be decided 
at time of printing 

Ink: One PMS color to be specified at time of 
printing,  No bleed 

Copy: In PDF format, according to 
printer’s specifications or using InDesign 

Proof: required 
Delivery: 

Spring: Copy to printer no later than noon 
Monday, May 9, 2022. Must be delivered to CCC 
no later than 1:00 P.M. on Friday, May 13, 2022. 

Bids should be for yearly price. 

 $ $ 

9 5,000 #9½ Catalog Envelopes 
Option 1 

Clinton Community College 
 

Please submit price per order of 7,500. There may 
be multiple orders during the year. 
Size: 9” x 12”, Packaged 500/box 

Ink Color: One PMS to be specified at time of 
printing,  no bleed 

Color: Sub. 28 white 
Side Open for Catalogs 

PDF will be provided to awarded bidder. Sample 
must be included with bid. College can provide a 

sample at the request of vendor. 
Bids should be for yearly price. 

 $ $ 

10 2,000 #9½ Catalog Envelopes 
Option 2 

Same as #9½ Catalog Envelopes 
Option 1 

above except for change in quantity, Packaged 
500/box 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

11 5,000 #10 Envelopes 
 

Clinton Community College 
Envelope Color: White 

Ink Color: Black 
Package: 500 Envelopes/box 

PDF will be provided to awarded bidder. Sample 
must be included with bid. College can provide a 

sample at the 
request of vendor. 

Bids should be for yearly price. 

  
$ 

 
$ 

12 1,000 4¼” x 5½” Note card 
 

Size: 8½” x 5½” folds to 4¼” x 5½” 
Scored for folding, boxed flat. 

Stock: 70# recycled Via Pure White (Hammermill) 
or equivalent 

Ink: One PMS to be specified at time of printing,  
no bleed 

Copy: PDF format, according to 
printer’s specifications or using InDesign 

Proof: Required 
 

Delivery: Within eight (8) business days after 
receipt of final proof 

Bids should be for yearly price. 

 $ $ 

13 1,000 4 3/8” x 5 ¾” Envelopes 
 

to match 4¼” x 5½” Note cards above. 
 

Stock: 70# recycled Via Pure White (Hammermill) 
or equivalent 

Ink: One PMS to be specified at time of printing,  
no bleed 

Style: Announcement envelope (half flap). Address 
printed on back flap. 

Copy: PDF format, according to 
printer’s specifications or using InDesign 

Proof: Required 
Delivery: Within eight (8) business days after 

receipt of final proof 
Bids should be for yearly price. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

14 10,000 Academic Program Guide 
Option 1 

Pages: 32-page, quarter-fold magazine to include 
cover 

Finished Size: 8.25” W x 10.75” H Stock: Cover – 
50 lb white offset Inside – white lightweight offset 

newsprint or similar 
Bindery: Saddlestitch 

Ink: Cover – Full process color (CMYK), Inside – 
Black 

Proof: Electronic 
Copy: PDF format, according to 

printer’s specifications or using InDesign 
Delivery: within eight (8) business days after 

receipt of final proof. 
Note: Bids should be priced separately for Options 
1, 2, and 3. Number of schedules: 1 to 2 per year  

Bids should be for yearly price. 

 $ $ 

15 10,000 Credit/Workshop Schedules 
Option 2 

Same as Credit/Workshop Schedules Option 1 
above except 16 pages, quarter- fold magazine to 

include cover. 

 $ $ 

16 10,000 Credit/Workshop Schedules 
Option 3 

Same as Credit/Workshop Schedules Option 1 
above except 24 pages, quarter- fold magazine to 

include cover. 

 $ $ 

17 1,000 Bookmark 
Option 1 

Stock: 80# Matt Cover or equivalent 
Color: White 

Finished Size: 2½” x 9” 
Ink: Full process color, full bleed 

Printing: Two sides 
Copy: PDF format, according to printer’s 

specifications or 
 using InDesign 
Proof: Required 

Delivery: Eight (8) business days after receipt of 
final proof. 

Bids should be for yearly price. 

 $ $ 

18 500 Bookmark 
Option 2 

Same as Bookmark option 1 above, 
except for change in quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

19 2,500 6”W x 4”H” Postcards 
Option 1 

Stock: 13 pt cardstock or equivalent 
Color: White 

Finished Size: 6” W x 4”H 
Printing: Full process color on side one– full bleed 

Black ink on side two – no bleeds 
Copy to Printer: PDF format according to printer’s 

specifications or using InDesign 
Proof: Required 

Delivery: eight (8) business days after receipt of 
final proof 

Bid should be for yearly price. 

 $ $ 

20 500 6”W x 4”H” Postcards 
Option 2 

Same as Option 1 6”W x 4”H Postcards 
above except for change in quantity. 

 $ $ 

21 1,000 6”W x 4”H Postcards 
Option 3 

Same as Option 1   6”W x 4”H 
Postcards above except for change in quantity. 

 $ $ 

22 100 6”W x 4”H Postcards 
Option 4 

Same as Option 1   6”W x 4”H 
Postcards above except for change in quantity. 

 $ $ 

23 3,000 7”W x 5”H Postcards 
Option 1 

Stock: 13pt cardstock or equivalent 
Color: White 

Finished Size: 7”W x 5”H 
Printing: Full process color on side one 

– full bleed 
Black ink on side two – no bleeds 

Copy to Printer: PDF format according to printer’s 
specifications or using InDesign 

Proof: Required 
Delivery: eight (8) business days after receipt of 

final proof 
Bids should be for yearly price. 

 $ $ 

24 2,000 7”W x 5”H Postcards 
Option 2 

Same as Option 1 7”W x 5”H Postcards 
above except for change in quantity. 

 $ $ 

25 1,000 7”W x 5”H Postcards 
Option 3 

Same as Option 1 7”W x 5”H Postcards 
above except for change in quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

26 500 7”W x 5”H Postcards 
Option 4 

Same as Option 1 7”W x 5”H Postcards 
above except for change in quantity. 

 $ $ 

 
27 

 
250 

7”W x 5”H Postcards 
Option 5 

Same as Option 1 7”W x 5”H Postcards 
above except for change in quantity. 

  
$ 

 
$ 

28 100 7”W x 5”H Postcards 
Option 6 

Same as Option 1 7”W x 5”H Postcards 
above except for change in quantity. 

 $ $ 

29 500 Business Cards 
Option 1 

Stock: Deluxe White Cover 
Ink: Full process color, no bleeds, single side. 

Size: 2”H x 3½” W Copy: PDF format Delivery: 10 
days 

There may be one (1) to thirty (30) sets printed per 
year. 

Bids should be for yearly price. 

 $ $ 

30 250 Business Cards 
Option 2 

Same as Option 1 Business Cards above 
except for change in quantity. 

 $ $ 

31 500 Business Cards 
Option 3 

Stock: Deluxe White Cover 
Ink: Full process color, no bleeds, two sides. 

Size: 2”H x 3½” W 
Copy: PDF format 
Delivery: 10 days 

Please submit price per set (500) for the year. 
There may be one (1) to thirty (30) sets printed per 

year. 
Bids should be for yearly price. 

 $ $ 

32 250 Business Cards 
Option 4 

Same as Option 3 Business Cards above 
except for change in quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

33 5,000 #10 Window Envelopes 
Clinton Community College Envelope Color: White 

Ink: Black 
Package: 500 Envelopes/box 

PDF will be provided to awarded bidder. 
Sample must be included with bid.  
College can provide a sample at the 

request of vendor. 
Bids should be for yearly price. 

 $ $ 

34 200 Large Poster 
Option 1 

Size: 18” W x 24” H 
Stock: 80lb glossy text, white, or equivalent 

Ink: full process color, full bleed, front and back 
Finish Folding: folded to 6”x9” for 

mailing 
Copy: In PDF format, or according to printer’s 

specifications using InDesign Date to Printer: TBD 
Proof: Hard proof required 

Delivery: eight (8) business days after receipt of 
proof 

Bids should be for yearly price. 

 $ $ 

35 200 Large Poster 
Option 2 

Same as option 1 above except change in finishing. 
Finish: No folding, poster delivered flat. 

 $ $ 

36 500 Rack Card 
Option 1 

Size: 3.5” W x 8.25” H 
Stock: 13 pt cardstock white, or equivalent 

Ink: full process color, full bleed, front and back 
Copy: In PDF format, or according to 

printer’s specifications using InDesign 
Date to Printer: TBD 

Proof: required 
Delivery: eight (8) business days after receipt of 

proof 
Bids should be for yearly price. 

 $ $ 

37 250 Rack Card Option 2 
Same as Option 1 above except for 

change in quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

38 5,000 10” x 13” Catalog Envelopes 
Option 1 

Clinton Community College 
 

Size: 10” x 13” 
Ink: One PMS color, to be specified at time of 

printing 
Color: Sub. 28 white Side Open for Catalogs PDF 

will be provided to 
awarded bidder. 

Bidder must provide stock sample with bid 
Package: 500 per box 

College can provide a sample at the request of 
vendor. 

 

 $ $ 

39 2,000 10” x 13” Catalog Envelopes 
Option 2 

Same as Option 1 above except for change in 
quantity. 

 $ $ 

40 50 Generic Color Poster Option 1 
Stock: White 80lb cover 

Ink: Full process color Full Bleed – Single-sided 
Size: 11” x 17” 

Copy: In PDF format, according to 
printer’s specifications or using InDesign Proof: 

Required 
Delivery: Within eight (8) business days after 

receipt of final proof. 
Bid should be for yearly price. 

 $ $ 

41 100 Generic Color Poster 
Option 2 

Same as Option 1 except for change in quantity. 

 $ $ 

42 500 Generic Color Poster 
Option 3 

Same as Option 1 except for change in quantity. 

 $ $ 

43 1000 Generic Color Poster 
Option 4 

Same as Option 1 except for change in quantity. 

 $ $ 

44 1,000 Certificates 
Option 1 

Stock: 65# Cover, vellum finish (or 
equivalent) color TBD at time of printing 

Size: 8.5” x 11” 
Ink: Black and 1 PMS color on one side, no bleed 

Copy: In PDF format 
Please provide sample stock with bid. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

45 500 Certificates 
Option 2 

Same as Option 1 above except for 
change in quantity. 

 $ $ 

46 100 Summer Program Mailer 
Stock: 28/70lb text, bright white 

Size: 11x17” folded twice to finished size of 8.5” x 
5.5” 

Bindery: folded twice, once to 8.5x11”, second to 
8.5x5.5” 

Ink: full color, full bleed, two sides 
Copy: In PDF Format 

Proof: electronic 
Delivery: eight (8) business days after receipt of 

proof 

 $ $ 

47 5,000 6.5” x 10.5” Viewbook 
Envelopes 
Option 1 

Size: 6.5” x 10.5” 
Ink: One PMS color, to be specified at time of 

printing 
Color: Sub. 28 white Side Open for Catalogs Copy: 

PDF format. 
Bidder must provide stock sample with bid 

Bids should be for yearly price. 

 $ $ 

48 2,500 6.5” x 10.5” Viewbook 
Envelopes 
Option 2 

Same as Option 1 above except change in quantity. 

 $ $ 

49 500 Admissions Applications  
Option 1 

Size: 11” x 17” with 
Finished Size 8½” X 11” 

Bindery: One-fold to 8½” x 11” 
Stock: 70 lb. White Matte  

1 side- full bleed, full color; 
1 side- black ink, no bleeds 

Proof: Required 
Copy: In PDF format, according to printer’s 

specifications or 
packaged file using InDesign  

Proof Required 
Delivery Date: Maximum eight (8) business days 

after receipt of copy. 
 

 $ $ 

50 1,000 Admissions Applications  
Option 2 

Same as Option I above except for change in 
quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

51 250 Nursing Applications 
Stock: 70# text, color to be determined 

at time of order 
Size: one 11x17” sheet, folded to 

8.5x11”, with four – 8.5x11” sheets 
inserted 

Finishing: 11x17 folded to 8.5x11”, 4 – 
8.5x11” printed sheets inserted 

Ink: black, no bleeds, two sides (11x17 
and 8.5x11”) 

Copy: PDF format 
Proof: electronic 

Bids should be for yearly price. 

 $ $ 

52 2,500 #9 Standard Window Envelopes 
Option 1 

Window Size: 4.25” x 1.125” 
Window Position: 1” from left edge, 

0.75” from bottom edge 
Envelope Paper: 24 lb. White Wove 

Printing: Return address, black ink, no bleed 
Copy: In PDF format 

Package:  500 Envelopes/Box 

 $ $ 

53 5,000 #9 Standard Window Envelopes 
Option 2 

Same as Option 1 above except change 
in quantity. 

 $ $ 

54 500 Clinton Community College Rigid 
Diploma Envelopes Size: 9” x 11 ½”  

Option 1 
Custom printed white Self-sealing Stay-flat 

First Class Presentation mailers with pull-tab 
Open on postage end of envelope 

Color: White 
Ink: One PMS, to be determined at time of printing 

Equal or equivalent to attached sample 
Sample must be included with bid 

 $ $ 

55 250 Clinton Community College Rigid 
Diploma Envelopes Size: 9” x 11 ½”  

Option 2 
Same as Option 1 above except change 

in quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

56 500 Admissions 2-pocket Folders Option 1 
Size: 9.5” x 12” (or up to 0.25” larger, final size 

must fit in 10x13” envelope) 
Stock: 12pt C1S or equivalent 

Color: white 
Ink: 1 PMS to be determined at time of printing 
Finishing: 2, 4” (up to 4.5” pocket acceptable) 

glued pockets inside, horizontal orientation 
 

 $ $ 

57 1000 Admissions 2-pocket Folders Option 2 
Same as Admissions 2-pocket folder Option 1 

except for change in quantity. 

 $ $ 

58 2000 Admissions 2-pocket Folders Option 3 
Same as Admissions 2-pocket folder Option 1 

except for change in quantity. 

 $ $ 

59 5000 Admissions 2-pocket Folders Option 4 
Same as Admissions 2-pocket folder Option 1 

except for change in quantity. 

 $ $ 

60 750 Diploma Cover 
Size: 10” x 8” 

Color: Navy Blue 
Imprinted on front cover: “Clinton Community 

College” in gold letters Clinton Community College 
sketching on inside cover 

Diploma insert area 10” x 8” – corners in orange 
ribbons 

Plastic insert cover over diploma 
Cover opens vertically 

Identical to attached sample Please send sample of 
your bid item Diploma Covers must be delivered 8 
weeks from when order is placed. Any additional 
charges for an 8-week lead time must be included 

in bid. 

 $ $ 

61 100 8.5” x 11” Flyer – single sided 
Option 1 

Stock: Matte 80 lb. Text or equivalent 
Size: 8.5” x 11,” shipped flat 

Ink: Full color, no bleed, one side 
Copy:  In PDF format, according to printer’s 

specifications or using InDesign. 
Proof Required 

Delivery: Maximum eight (8) business days after 
receipt of copy. 

 

 $ $ 

62 250 8.5” x 11” Flyer – single sided 
Option 2 

Same as Option 1 above except change in quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

63 500 8.5” x 11” Flyer – single sided 
Option 3 

Same as Option 1 above except change 
in quantity. 

 $ $ 

64 100 8.5” x 11” Flyer – double sided 
Option 1 

Stock: Matte 80 lb. Text or equivalent 
Size: 8.5” x 11,” shipped flat 

Ink: Full color, no bleed, printed two sides 
Copy: In PDF format, according to 

printer’s specifications or using InDesign. Proof 
Required 

Delivery: Maximum eight (8) business days after 
receipt of copy. 

 

 $ $ 

65 250 8.5” x 11” Flyer – double sided 
Option 2 

Same as Option 1 above except change 
in quantity. 

 $ $ 

66 500 8.5” x 11” Flyer – double sided 
Option 3 

Same as Option 1 above except change in quantity. 

 $ $ 

67 
 

2,500 #9 Business Reply Envelope 
Size: 3.875” x 8.875” 

Color: White 
Ink: Black 

Package: 500 per box 
Must meet BRM rate requirements. 

Copy: PDF format 
Proof: Required 

Delivery: Within eight (8) business days after 
receipt of final proof Bids should be for yearly 

price. College can provide sample at the request of 
the bidder. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

68 
 

2,000 Folder Viewbook with Pocket – 4 panel 
Option 1 

Flat size: 24” x 10”, plus 3.5” pocket flap  
Finished size: 6”W x 10”H 

Finishing: Roll fold, glued pocket 
Stock/Cover and Text:  100 lb. Cover, smooth, 

uncoated (or equivalent to be determined at time 
of printing) 

Color: White 
Ink: Full process color, full bleed outside and 

inside 
Proof: Required 

Copy: In PDF format, according to printer’s 
specifications or 
 using InDesign 

Delivery Date: eight (8) business days after receipt 
of proof. 

 $ $ 

69 1,000 Folder Viewbook with Pocket - 4 panel 
Option 2 

Same as Option 1 above except for change in 
quantity. 

 

 $ $ 

70 2,000 Folder Viewbook - 3 panel 
Option 1 

Flat size: 17.875” x 10” (see drawing) 
Finished size: 6”W x 10”H  

Finishing: Roll fold  
Stock:  100 lb. Cover, smooth, uncoated (or 

equivalent to be determined at time of printing) 
Color: White 

Ink: Full process color, full bleed outside and inside  
Proof: Required 

Copy: In PDF format, according to printer’s 
specifications or packaged file using InDesign 

Delivery Date: eight (8) business days after receipt 
of proof 

 
Bids should be for yearly price. 

 $ $ 

71 1,000 Three Panel Folder Viewbook – 3 panel 
Option 2 

Same as Option 1 above except for change in 
quantity. 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

72 2,000 Folder Viewbook with Pocket – 3 panel 
Option 1 

Flat size: 17.875” x 10”, plus 3.5” pocket flap on 
middle inside panel 

Finished size: 6” W x 10”H  
Finishing: Roll fold, glued pocket  

Stock:  100 lb. Cover, smooth, uncoated (or 
equivalent to be determined at time of printing) 

Color: White 
Ink: Full process color, full bleed outside and inside  

Proof: Required 
Copy: In PDF format, according to printer’s 

specifications or packaged file using InDesign 
Delivery Date: eight (8) business days after receipt 

of proof 
 

Bids should be for yearly price. 

 $ $ 

73 1,000 Folder Viewbook with Pocket – 3 panel 
Option 2 

Same as Option 1 above except for change in 
quantity. 

 $ $ 

74 500 Large Rack Card 
Option 1 

Size: 5.5” W x 9” H 
Stock: white 100 lb. cover, smooth, uncoated, or 

equivalent 
Ink: full process color, full bleed, front and back 
Copy: In PDF format, or according to printer’s 

specifications using InDesign 
Date to Printer: TBD 

Proof: required 
Delivery: eight (8) business days after receipt of 

proof 
 

 $ $ 

75 250 Large Rack Card 
Option 2 

Same as Option 1 above except for change in 
quantity. 

 

 $ $ 

76 1,000 Large Rack Card 
Option 3 

Same as Option 1 above except for change in 
quantity. 

 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

77 500 Large Rack Card - Perforated 
Option 1 

Size: 5.5” W x 9” H 
Stock: white 100 lb. cover, smooth, uncoated, or 

equivalent 
Ink: full process color, full bleed, front and back 

Finish: Perforated area (across the 5.5” width, 4” 
from bottom of card, resulting in 5.5x4” 

detachable area) 
Copy: In PDF format, or according to printer’s 

specifications using InDesign 
Date to Printer: TBD 

Proof: required 
Delivery: eight (8) business days after receipt of 

proof 
Bids should be for yearly price. 

 

 $ $ 

78 250 Large Rack Card - Perforated 
Option 2 

Same as Option 1 above except for change in 
quantity. 

 

 $ $ 

79 1,000 Large Rack Card - Perforated 
Option 3 

Same as Option 1 above except for change in 
quantity. 

 

 $ $ 

80 200 Large Poster 16x20 
Option 1 

Size: 16” W x 20” H 
Stock: 80lb glossy text, white, or equivalent 

Ink: full process color, full bleed, front and back 
Finish Folding: folded to 8”x10” for mailing 

Copy: In PDF format, or according to printer’s 
specifications using InDesign 

Date to Printer: TBD 
Proof: Hard proof required 

Delivery: eight (8) business days after receipt of 
proof 

 $ $ 

81 200 Large Poster 16x20 
Option 2 

Same as 16x20 poster option 1 above except for 
change in finishing. 

Finish: No folding, poster shipped flat. 
 
 

 $ $ 



 
ITEM 

 
QUANTITY 

 
DESCRIPTION 

PROVIDED 
BY BIDDER 

UNIT 
PRICE 

TOTAL 
PRICE 

82 200 Award Cover Option 1 
Size: 12” W x 18.75” H 

Stock: 80lb linen cover, navy (or midnight)  
Ink: gold foil (one imprint area, approximately 2” x 

7” centered on front) 
Finish Folding: folded to 12” x 9.375” 

Finish die-cutting: 4 corner slits on inside (back) to 
hold 8x10” or 8.5x11” certificate 

Copy: In PDF format, or according to printer’s 
specifications using InDesign 

Date to Printer: TBD 
Proof: Hard proof required 

Delivery: eight (8) business days after receipt of 
proof 

 
 

 $ $ 

83 500 Award Cover Option 2 
Same as Award Cover Option 1 above except for 

change in quantity. 

 $ $ 

84 250 8.5” x 11” Four-Color Matte Brochure Option 1 
Stock: Matte 80 lb. Text 

or equivalent 
Size: 8.5” x 11” to fold to finished size of 8.5” x 3.66” 

(3 panel) 
OR 

8.5” x 11” one-fold to finished 
Size of 8.5” x 5.5” (2 panel) 

OR 
No fold shipped flat. 

Ink: Full color, full bleed on both sides 
Copy:  In PDF format, according to printer’s 

specifications or packaged file using InDesign. 
Proof Required 

Delivery: Maximum eight (8) business days after 
receipt 
of copy. 

 $ $ 

85 500 8.5” x 11” Four-Color Matte Brochure Option II 
Same as Option I above except for change in 

quantity. 

 $ $ 

86 1,000 8.5” x 11” Four-Color Matte Brochure Option III 
Same as Option I above except for change in 

quantity. 

 $ $ 

 
CLINTON COMMUNITY COLLEGE IS NOT BOUND BY “PRINTING TRADE CUSTOMS”. THE COLLEGE IS NOT 
AUTHORIZED TO PAY FOR ANY COSTS ASSOCIATED WITH OVER-RUNS AND HAS THE RIGHT TO REJECT ANY UNDER-
RUNS. 
 
   
  NAME OF BIDDER: ___________________________________________ 



 
  SIGNATURE:       ____________________________________________ 
 
  OFFICIAL TITLE: ____________________________________________ 
 
  TELEPHONE NO.: ____________________________________________ 
 
  FAX NO.: _______________________________________________ 
 
  E-MAIL ADDRESS:   __________________________________________ 
 
  DATE:      _____________________________________________ 
 
  BIDDER ASSIGNED BID #: ____________________________________ 
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