
 

 

 
 
High school students taking a College Advancement Program (CAP) course through Clinton Community College for the 
first time need to complete a CAP Student Applica�on online. When the applica�on is received and processed by the CCC 
Admissions Office, students are entered into the College’s database, which enables them to be registered for CAP 
courses.   

The following are step-by-step instruc�ons for comple�ng the CAP Student Applica�on. Please note that you will be 
required to enter your social security number on this applica�on. All items with an asterisk are required.  
 

1) Access the online CAP applica�on by following the web link sequence: 
www.clinton.edu >> Degrees & Programs >> College Advancement Program (CAP) >> New CAP Online Applica�on 
 

2) Click on CAP Student - Create An Account. 

 
 

3) Under Account Informa�on, enter your name and email address. Please note that you must use your legal name on 
this applica�on. Be sure to use your full first name, not a nickname. If you would like CCC to enter a preferred name 
in our system, please submit a Preferred Name Form to the Registrar’s Office. (See your CAP site coordinator for a 
copy of the form.) 
 
Select Yes to the ques�on, “Are you applying to take College Advancement Program (CAP) courses in your high 
school?” 
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4) Create a username and password. These creden�als will be used for the Applica�on Portal only.  
Enter the CAPTCHA Valida�on code and then click on Create an Account.  

 

 

 

 

 

 

 

 

 

 

5) You should now be on the Applica�on Portal Home page. Click on the Applica�on Informa�on link on the le�.  

 
   

6) -Select Part Time for the Expected Enrollment Type. 
-Select your Expected Entrance Term: FA=Fall; SP=Spring 
-Select NO for Previously Applied since this applica�on is used for first time CAP students only.  
-Select your high school from the dropdown menu 
-Select No for Dual Admission SUNY Platsburgh 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



7) Complete the Demographics sec�on. You will need to enter your Social Security Number in this por�on. 

 

 

 

 

 

 

 

 

 

 
 

8) Complete the Residency and Military Status sec�ons. 
Under Military Service Status, choose either “Child of vet, ac�ve duty, Natl Guard, or reserve” or “None of the 
above” as applicable. 

   
9) Enter your mailing address and cell phone number. If you have a P.O. Box, be sure to include that in this sec�on. 

Click on Save and Next. 
   

 

  



10) Complete the Educa�on Informa�on sec�on.  
-Select your High School Name from the dropdown menu 

AUSABLE VALLEY CENTR 
BEEKMANTOWN CENTRAL 
Bouquet Valley High School 
CHAZY CENTRAL RURAL 
CROWN POINT CENTRAL 
KEENE CENTRAL SCHOOL 
MORIAH CENTRAL SCHOO 
NORTHEASTERN CLINTON 

 

NORTHERN ADIRONDACK 
PERU JR-SR HIGH SCHO 
PLATTSBURGH SENIOR H 
SARANAC CENTRAL SR H 
SCHROON LAKE CENTRAL 
SETON CATHOLIC CENTR 
TICONDEROGA HIGH SCH 
WILLSBORO CENTRAL HI 
 

 

-Enter your Expected Date of Gradua�on in MM/YYYY form (e.g., 06/2025) 
Click on Save and Next.   
 

 
 

11) Review the informa�on you entered into the applica�on. Edit as necessary.  
 

12) Read and acknowledge the four statements by checking the box.  
When you are ready, click on Submit Applica�on.  

 



 
 

13) You will receive an email no�fying you that your online applica�on was submited.  

 
 

14) A�er your applica�on has been processed, you will receive an email from Ac�ve Directory Maintenance 
<noReply@clinton.edu> containing informa�on about se�ng up your Student Portal account. Please note that the 
Student Portal account is different than your Applica�on Portal account.  

 
In the Student Portal, you will have access to a lot of important informa�on. For example, you can access your 
Clinton student email, review your billing statement and pay your bill online, view your final leter grades in your CAP 
courses, and print your unofficial transcript.  


